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Overview Standard Account




Introduction to Ariba Network, Standard Account

Your customer is pleased to announce a new initiative to streamline their procurement and accounts payable
processes. By partnering with SAP Ariba®and implementing Ariba Network, Standard Accountvia interactive
email, this initiative indicates a shift to paperless and automated business transactions. Since 1996, Ariba has
been transforming the global procurement landscape for businesses of all sizes, and we are excited to provide you
with this opportunity.

M3NIANO

What is Standard Account?
Standard Account on Ariba Network gives you a fast, EREE way to do business with your
customer via interactive emails. Standard Account was previously referred to as Light Account.

What does this mean for you?
Transacting on Ariba Network viaa EREE Standard Account will allow you to meet yourc ust omer 0 s
requirements to join them on Ariba Network with the option to avoid fees.

What are the benefits?
provides access to quickly transact with SAP Ariba customers for

EREE, improve customer retention, and get paid faster.
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Next steps
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Next Steps

Configure Account,

Receive Sign up for Accept.Terms of Use, Transact with
interactive email Standard Register, Update customer using
from your customer Account Order Routing, Standard Account

Add Users
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Recelve Interactive Email Order from Customer

Click the button in the PO notification (interactive email)

Fri 2/22/2019 10:44 AM
R "Stratus Labs" <ordersender-prod@ansmtp.ariba.com>
Stratus Labs sent a new Purchase Order PO4193
To
P
o If there are problems with how this message is displayed, click here to view it in a web browser. A ]
=
) PO4193.htm < ”
21 KB %
(%2}
You can reply to this message. Ariba Network or other Ariba cloud services will send your reply to the appropriate message recipient(s) and link it to its corresponding document. SAP Ariba stores your
contact information (email and name) according to the policy at https://service.ariba.com/w/collab-platform/common/tou/en/MessagingPolicy.html. By replying to this message, you're accepting the
terms in the policy.
SAP Ariba /\\
Stratus Labs sent a new order
Your customer sends their orders through Ariba Network. You'll get a FREE Ariba Network standard account to process this order. If you have an
account, you can use it and log in now.
Stratus Labs
II

Next step
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Sign Up for Standard Account

Select the option to create a new Standard Account
-OR- use your existing Standard or Enterprise Account by clicking on

% Join your customer on Ariba Network!

Already have an account? Log in

Strengthen relationships Connect faster Reach more customers worldwide

Collaborate with your customer on the Exchange documents electronically Sign up with Ariba Discovery and
same secure network. and streamline communications. increase sales leads.

sdo1S 1XeN

Ariba Network standard account is Free
Learn more

Next step
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Company Info, Accept Terms of Use, and Registration

:D Review your Company information @ Enter your User account information

| Company information User account information I

* ABC Enterprises

* United States [USA] v
J Use my email a

* 123 Pittsburgh Street

sdo1S 1XeN

* Pittsburgh
English v

* Pennsylvania v

* | john.smith.@sap.com

* 15222

@ Accept and click on

I have read and agree to the Terms of Use

I have read and agree to the SAP Ariba Privacy Statement

LL

Register

Please note that your Standard Account is now registered and future POs will be sent through this account and the ematiédles|g
Please follow the next 2 slides to confirm or update where you would like your orders routed and to configure additional user

Next step
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Configure Order Routing & Users e —— o @8

. . . Upgrade
Update Electronic Order Routing Emails
ARIBA USER
userid@ariba.com
My Account
ACCOUNT SETTINGS Link User IDs

Key Points for taking action on Purchase Orders:

Customer Relationships Contact Administrator

All Customers Last 200 Docume Switch To Tes
Suppliers must maintain their order routing emails within Users e Te e
their account. Orders can be set to go directly to the Notifications i
resources yOU ChOOSG METWORK SETTINGS Company Profile $
Purchase Orders received through Interactive Email may be ot (@)etecronic Order Routing — -
$0.00 USD Select ogout

Electronic Invoice Routing

sdo1S 1XeN

forwarded to invoicing resources, however, any recipient
MUST BE SETUP AS A USER within your account to active
send invoices or other documents against the PO.

$0.00 USD

SAP Ariba Network Standard A-_ount | Upgrade

Network Settings

To configure Order Routing & Users:
J J

Login to your account. Click on the circle with your initials) =
to access youAccount dropdown menuselect Settings >
then select Electronic Ordering Routing

OYVGHSNI dzLd G2 p SYFAfa 2N F{ATEQUFZNI™G K
parties/users who will be responsible for processing Commmm———

Electronic Invoice Routing Accelerated Payments Settlement

Capabilities Preferences

Il LILINR LINRA | G S

ntered manually

orders, invoices or any other applicable documents. New Orders
Click Save to complete R ey
:‘zz::;::‘; ::::acts _kmawaddress Enter up to 5 emails add‘resses here
TO COﬂfIgUI‘e USEI‘S, the Adm| nIStratOI’ mUS'[ fO”OW StepS on the who need to receive Attach cXML document in the email message
next slide toSet Up Additional Userfor any additional Voo or | Mt peenalesse
company resources taking action against Orders. all contact to access. o catiog arders wihou aacmonss

Attach PDF document in the email message

Next step
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O n f I g u re U S e rS Customer Relationships Users MNatifications Account Hierarchy
Administrators Only e oo vsers
@ariba.com users for your Ariba sccount. If you enter an email aliss, specify the slias owners neme and phene numbe:
‘ R My Account Users
I n the upper-rlght Corner Of the appllcatlon’ CI|Ck your AR e Link User IDs Username t Email Address First Name Last Name Ariba Discovery Contact
|n|t|aIS > Settlngs and Se |eCt Use rs CJSIO'ﬂer Re.a’.‘OWSW DS (S:oyﬂtac;,k(;'71 -'n;:rator rebecca n-jvnin;."@sap com ‘ ‘ rebecca nnvntn'f@se‘m|cnm Rebecca | | Movotny MNo
witch To Test | L Edit Delete Add to Contact List Remove from Contact List Make Administrator
Users a2
Not fiC Standard Account, LLC Manage User Rales
Note: Admins must first create a role with specific s e s o= - : -
LISNY¥AaaAz2zya aSt SOUSRXE 02 [t {|2:8°%dza"S : r&aAJYSRE | 2
1 1 ~ Settings Name Actions
role. In thls gxample, you are creatlng arole to allow users Electronic Order Routing - :msm Djms 2
the permission to process invoices and other documents. v Logout ) 3
Electronic Invoice Routing All Access Details Edit Delete
Clickon theCreate Roléutton in the Manage Roles section Create Role
Enter Role name of choice (as it make sense to your or organization, _
.. . . . New Role Information
e.g., AR, Invoicing, Invoice Processing, Reporting)
Enter a brief description for the role pame: | Imeaee Proceesi
Add PermissionstotheRoie K & O2 NNbalLRZyR 42 U E S NXTetlocrganzaion n 2 decrpion rers Chooss ne
- T . Jescription Permissions below and Save. Then assign a role to the
actual job responsibilities by checking the proper boxes and appropriate users you creale )
click save to create the role. In this example for Invoicetgctthe bormicsions
below permissions, as applicable, &ave Example User Account Setup
InbOX and Order Access Upgrade your Ariba Network, standard account to an enterprise account to enable all permissions. for an |nVO|CG Processlng role
Invoice Generation Page 1 v » @
Outbox AcceSS Permission Description
RESPONA 10 POSTINGS ON ANDA LISCOVEry HESpOona 10 POSTINGS ON AMDA UISCOVEry N
. _ Contract Access WView contracts and generate invoices, as supported by customers (requires Inbox Access)
TO Cre ate a US@|ICk On Create User bUtton and add a” relevant \/ Inbox and Order Access Wiew and search documents in Inbox and take actions based on your role
|nf0rm atlon about the user |nC| ud | ng nam e and CO ntact |nfo . Folic Management Create, activate and delete folio ranges used for tax invoicing
. . . . \/ Invoice Generation Generate invoices, as supported by customers (requires Inbox and Outbox Access)
SeIeCta r0|e In the ROIe ASSIg nment SeCtlon and mmke- Logistics Access Perform Logistics actions with limited access to transactions information
\/ Cutbox Access Wiew and search documents in Outbox and take actions basy
, | R Next ste
©2019-2021 SAP SE or an SAP affiliate company. Al | right PUBLIBs er ved. [e} p— Services Access Perform Services actions with limited access to transactiof .




Transact with customer using Standard Account

@ Click on Create Order Confirmation, Create Ship Notice, or Create Invoice to get started.
NOTE: These options will vary depending on Buyer Network rule configurations/requirements

If you need assistance, please refer to the articles in the Help Center (right-hand side in your Ariba
Network Account) or at the bottom of the interactive email.

sdo1S 1XeN

{_
Purchase Order: 0170102 MEG_PO1 @
Pao invoice

Results for Po invoice

& Create Ship Notice =] Create Invoice Hide | Print Download PDF Export cXML | Download CSV | Resend @

About PO-based invoices

Order Detail Order History How to create a PO-based invoice

7
From: To: Purchase Order How do | add a new customer
Customer Test supplier SMO 01-TEST (New)
BuyerA USA Radlicka 14 01701 02_MEG_PO1 How do | add an attachment to my

150 00 Prague Amount: $400.00 USD invoice?

Jebenstrasse 7
10623 Berlin

For a quick video tutorial, available in 24 languages, on registering a Standard Account and invoicing, refer to theutiedp Web Page

For a quick video tutorials and documentation, available in 24 languages,
please referto theHelp Resources Web Pamethe Help Section of this document.
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Benefits




.
How Standard Account benefits YOU

EREE for all basic transactions

Create validated, electronic invoices and other
business documents within seconds

Improve invoice accuracy and get paid faster
Receive real-time invoice status notifications

Increase business with existing and future
customers using Ariba Discovery
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Promote your company to other customers on
Ariba Network

Email notification and online download provide
access to invoices for your local archiving

Enjoy a single, unified user experience using
one account for order fulfillment, selling, and
mobile access
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